Date: 05-07-2021

Refno.: MLEW/A.Y.20-21/11 Sem. /CAC/July-01

CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 5t July, 2021 at 2.00 PM without

fail.

Agenda:

1) Timetables for Internal mid examination

2) Verification of syllabus coverage

3) Status of IV B.Tech Project work

4) Attendance of the students to Online classes
5) NBA documentation

6) Any other requirements
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(Dr. J.Apparao)
PRINGIPAL
MALINENI LAKSHMAIAK

WOMEN'S ENGINEERING COLLE(

CC to: PULILADIGUKTA, GUNTUR: 17

HoD, S&H

HoD’s are requested to circulate among the Professors & Associate
Professor in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 05-07-2021
Refno.: MLEW/A.Y.20-21/11 Sem. /CAC/July-01/MoM

Minutes of CAC meeting
The meeting of the CAC was held on 5™ July, 2021 at 2.00 PM in the

Principal chamber:

1) Timetables for Internal Mid exams: Principal advised to conduct
revision classes to IV B.Tech students and advise them to appear for Mid
examination off line as per the timetable scheduled by INTUK

2) Verification of Syllabus Coverage: Principal verified the % of syllabus
covered by the entire faculty member in various departments.

3) Status of IV B.Tech class work: Principal informed HoD’s to instruct
IV B.Tech students to complete Project documentation on or before 10-
07-2021. Also advised HoD’s to review the progress of Projects and
provide necessary guidelines to all the IV B.Tech students.

4) Attendance of students to Online class: Principal advised HoD’s to
check irregularity among students and inform parents through mentors.

5) Prepération for final exams: Principal advised to prepare study hour
timetable and conduct study hours in the next week. He advised to make
them learn and write so as to make them ready for final exams.

6) NBA documentation: Reviewed the documentation for the NBA and
advised all the HoD’s to update all the files with correct data.
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HoD’s are requested to circulate among all the faculty members in the
department.

various committees

CC to:




Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 05-07-2021

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.00 PM on 05-07-2021 in the Principal chamber:

S.No. Name Designation Signature
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 14-06-2021

Refno.: MLEW/A.Y.20-21/11 Sem. /CAC/June-01

CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments
& Professor/ Associate Professors today, i.e., 14™ June, 2021 through zoom

meeting at 3.30 PM without fail.

Agenda:

1) Health condition of faculty members

2) Safety measures suggested during Pandemic
3) Regularity of students to Online Class

4) Verification of syllabus coverage

5) Funds for Covid effected faculty

6) Any other requirements
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CC to:

HoD, ECE | HoD, CSE | HoD, IT | HoD, S&H
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HoD’s are requested to circulate among the Professors & Associate
Professor in the department.



Date: 14-06-2021
Refno.: MLEW/A.Y.20-21/11 Sem. /CAC/June-01/MoM v

Minutes of CAC meeting

The meeting of the CAC was held on 14™ June, 2021 at 3.30 PM through
zoom meeting;:

1) Health condition of faculty members: The health emergency forced the
glosing of schools and colleges all over the country. Principal advised
HoDs to conduct department faculty meeting and acknowledge the health
condition of faculty members in their department.

2) Safety measures suggested during Pandemic: Principal advised all
HoDs to follow proper safety measuring and product themselves from
this Pandemic. He also advised to conduct meeting with students and
guide them to follow necessary safety measures and get protected from
this Pandemic situation.

3) Regularity of students to Online Classes: Principal informed HoD’s to
monitor the regularity of students for online classes and also give
information to parents about their irregularity.

4) Verification of Syllabus coverage: HoD’s discussed the % of syllabus
covered in various courses with Principal.

S) Funds for Covid affected faculty: Principal advised HoD’s to provide
the list of faculty affected by Covid. College management will provide
financial support to the faculty who got affected by Covid 19.

6) Any other requirements: Principal enquired about the work progress of

NBA documentation and working of various committees
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 14-06-2021

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the zoom meeting at 3.30 PM on 14-06-2021:

S.No. Name Designation Signature
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 08-03-2021

Refno.: MLEW/A.Y.20-21/II Sem. /CAC/Mar-01

CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments
& Professor/ Associate Professors today, i.e., 8™ March, 2021 at 2.30 PM

without fail.

Agenda:

1) Timetables for Internal Lab exams

2) Verification of syllabus coverage

3) Preparation for final exams

4) Project work documentation

5) NBA documentation

6) Any other requirements ﬂ
(Dr. J.Apparao)
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CC to:

HoD, @\C»E HoD, CSE | HoD, IT | HoD, S&H
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HoD’s are requested to circulate among the Professors & Associate
Professor in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 08-03-2021
© Refno.: MLEW/A.Y.20-21/II Sem. /CAC/March-01/MoM

Minutes of CAC meeting
The meeting of the CAC was held on 8™ March, 2021 at 2.30 PM in the

Principal chamber:

1) Timetables for Internal Lab exams: Principal advised to submit
schedules to conduct internal lab exams to II, III & IV B. Tech students in
this week.

2) Verification of Syllabus Coverage: Principal verified the % of syllabus
covered by every faculty member in various departments.

3) Preparation for final exams: Principal advised to prepare study hour
timetable and conduct study hours in the next week. He also advised to
provide question bank and INTUK question papers to all the students.

4) Project Documentation: Principal advised HoDs to give instructions to
Guides and verify project documentation of all IV B.Tech students and
check the execution of projects.

5) NBA documentation: Reviewed the documentation for the NBA and
advised all the HoD’s to update all the files with correct data. He advised
to give instructions to all criterion coordinators to acknowledge the status
to the HoDs.

6) Any other requirements: Principal enquired about the working of all
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HoD’s are requested to circulate among all the faculty members in the
department.




Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 08-03-2021

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.30 PM on 08-03-2021 in the Principal chamber:

S.No. Name Designation Signature
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Malineni Lakshmaiah Women’s Engineering Collége :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 04-02-2021

Ref no.: MLEW/A.Y.20-21/II Sem. /CAC/Feb-01
CIRCULAR

It is hereby informed that the undersigned will convene a College
~ Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., A February, 2021 at 1.30 PM

without fail.
Agenda:

1) Previous semester result analysis
2) Mid exam result analysis

3) Syllabus coverage

4) IV B.Tech Projects

5) NBA documentation

6) Any other requirements

W

Principal

CC to: |
HoD, ECE HoD, CSE | HoD, IT | HoD, S&H
i T

HoD’s are requested to circulate among the Professors & Associate
Professor in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to INTUK, Kakinada)

Date: 04-02-2021
Refno.: MLEW/A.Y.20-21/II Sem. /CAC/Feb-01/MoM

Minutes of CAC meeting
The meeting of the CAC was held on 4" F ebruary, 2021 at 1.30 PM in

the Principal chamber:

1) Previous semester result analysis: HoD’s presented the result analysis
of previous semester later Principal advised HoDs to improve the pass
percentage further. The Performance of the students is discussed. It is
resolved to arrange for remedial classes for the slow learners.

2) Mid exam result analysis: Principal verified the mid marks of current
semester students and advised to identify the slow learners. Conduct
special classes to slow learners to achieve better marks in mid and
external examinations.

3) Syllabus Coverage: Principal verified the % of syllabus covered for all
the subjects in all programs. He advised to take additional classes to
complete the syllabus on time.

4) IV B.Tech Projects: All HoDs are informed to monitor the Projects of
IV B.Tech students, conduct reviews and test the working of the works
éxecuted by the students.

5) NBA documentation: Reviewed the documentation for the NBA and
advised all the HoD’s to be cautious in cross checking the data filled.
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| HoD’s are requested to circulate among all the faculty members in the
department.
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Date: 04-02-2021

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 1.30 PM on 04-02-2021 in the Principal chamber:

S.No. Name Designation Signature
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to INTUK, Kakinada)

Date: 4-01-2021

Refno.: MLEW/A.Y.20-21/1I Sem. /CAC/Jan-01

CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments
& Professor/ Associate Professors today, i.e., 4 January, 2020 at 2.30 PM

without fail.

Agenda:

1. Checking the feedback from the students for teaching staff.

2. Progress of Labs

3. Checking of Course files & Lesson Plan
4. NBA documentation

5. Any other requirements

Principal

(Dr. J.Apparao)
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HoD’s are requested to circulate among the Professors & Associate Professor
in the department.



Date: 04-01-2021
Refno.: MLEW/A.Y.20-21/11 Sem. /CAC/Jan-01/MoM

Minutes of the CAC meeting

The meeting of the CAC was held on 4™ January, 2021 at 2.30 PM in the

Principal chamber:

1. Checking the feedback from the students for teaching staff : Principal
verified the students feedback on all the faculty and advised to take oral
feedback from the students also.

2. Feedback of Lab: Principal verified the feedback on labs and discussed
the problems of students.

3. Checking of Course files &Lesson Plan: Principal verified the course
files and lesson plans, lecture notes and advised to follow NBA formats
and suggested for proper mapping of COs & POs.

4. NBA documentation: Principal verified the documentation in various
departments and advised to maintain proper documentation.

5. Any other requirements: Principal discussed the working of various
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 04-01-2021

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.30 PM on 04-01-2021 in the Principal chamber:

S.No. Name Designation Signature
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 01-12-2020

Refno.: MLEW/A.Y.20-21/II Sem. /CAC/Dec-01
CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 1* December, 2020 at 2.30 PM

without fail.

Agenda:

1) Workload Calculation

2) Staff requirement

3) Additional Equipments required

4) Library books requirements

5) Departmental academic calendar for upcoming semester.
6) NBA documentation

7) Any other requirements

Principal
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HoD’s are requested to circulate among the Professors & Associate
Professor in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 01-12-2020
Ref no.: MLEW/A.Y.20-21/IT Sem. /CAC/Dec-01/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 1** December, 2020 at 2.30 PM in
the Principal chamber:

1) Workload Calculation: Principal verified the workload details submitted
by HoD’s and discussed in detail in the meeting :

2) Staff requirement: Principal assured sufficient faculty members will be
recruited as per the department requirements. .

3) Additional Equipments required: Principal advised HoDs to submit
proposal for additional equipment if required in their department within a
week.

4) Library books requirements: Principal advised to verify the syllabus
and provide requirement of books for B.Tech students.

5) Departmental academic calendar for upcoming semester: Principal
advised HoDs to prepare Department academic calendar referring
JNTUK calendar with tentative dates of Guest Lectures, Industrial visits,
FDPs, Sports events etc.,

6) NBA documentation: Principal advised all HoD’s maintain
documentation with correct data.

7) Any other requirements: Principal advised HoDs to give proposals for
consumable, stationary requirements for the upcoming semester.
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HoD’s are requested to circulate among all the faculty members in the

department.




Malineni Lakshmaiah Women’s Engineering College ::
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Guntur

Date: 01-12-2020

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.30 PM on 01-12-2020 in the Principal chamber:

S.No.

Name

Designation

Signature
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 23-11-2020

Refno.: MLEW/A.Y.20-21/1 Sem. /CAC/Nov-02

CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 23" November, 2020 at 2.30 PM

without fail.

Agenda:

1) Timetables for external lab examinations
2) Smooth conduct of INTUK examination
3) Conduct of Revision classes

4) Performance of students from Mid 1&2
5) NBA documentation

6) Any other requirements (/‘b—\ é )

Principal

(Dr. JQRearao)
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CC to:

HoD, ECE | HoD,CSE | HoD,IT | HoD, S&H
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HoD’s are requested to circulate among the Professors & Associate
Professor in the department.



Date: 23-11-2020
Refno.: MLEW/A.Y.20-21/I Sem. /CAC/Nov-01/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 23" November, 2020 at 2.30 PM in
the Principal chamber:
1) Timetables for External Lab exams: Principal advised to smoothly

conduct external lab examinations as per the timetable issued by JINTUK.

2) Smooth conduct of JNTUK examinations: Principal advised to issue
hall ticket to students and smoothly conduct all INTUK examinations as
per the timetable issued by INTUK.

3) Conduct of Revision classes: Principal informed HoD’s to plan revision
classes and conduct study hours to students as End examinations are fast
approaching.

4) Performance of Mid 1&2: Principal verified the performance of Mid 1
& 2 marks. He advised to identify the students who got less than 35 % of
marks and provide question bank and instruct faculty member to conduct
study hours. |

5) NBA documentation: Principal reviewed the documentation for the
NBA and advised all the HoD’s to update all the files on every day
without fail

6) Any other requirements: Principal enquired about the working of

various committees.
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HoD’s are requested to circulate among all the faculty members in the
department.




Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 23-11-2020

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.30 PM on 23-11-2020 in the Principal chamber:

S.No. Name Designation Signature
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f“ “*g Malineni Lakshmaiah Women’s Engineering College :: Guntur
ik (Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 09-11-2020

Refno.: MLEW/A.Y.20-21/1 Sem. /CAC/Nov-01

CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 9™ November, 2020 at 2.30 PM

without fail.

Agenda:

1) Timetables for Internal Lab exams
2) Verification of syllabus coverage
3) Preparation for final exams

4) NBA documentation

5) Any other requirements e,
' ;brincipal

(Dr. th ‘épparao)

H
$AALIMENL LA}W\“MA!A
NOMEN'S &1 NGINEER! NG COL LEC

PULLADIGUNTA, GUf HTUR-1T7

CC to:

“HoD, ECE | HoD), CSE | HoD, IT | HoD, S&H

ettt & | yd— el

HoD’s are requested to circulate among the Professors & Associate
Professor in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 09-11-2020
Refno.: MLEW/A.Y.20-21/1 Sem. /CAC/Nov-01/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 09™ November, 2020 at 2.30 PM in

the Principal chamber:

1) Timetables for Internal Lab exams: Principal advised to conduct
internal lab exams to II, III & IV B. Tech students in this week.

2) Verification of Syllabus Coverage: Principal verified the % of syllabus
covered by the entire faculty member in various departments.

3) Preparation for final exams: Principal advised to prepare study hour
timetable and conduct study hours in the next week. He also advised to
provide question bank and JNTUK question papers to all the students.

4) NBA documentation: Reviewed the documentation for the NBA and
advised all the HoD’s to update all the files with correct data. He advised
to give instructions to all criterion coordinators to acknowledge the status
to the HoDs.

S) Any other requirements: Principal enquired the working of all

committees and requlremenisﬁ: om all the departments
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HoD’s are requested to circulate among all the faculty members in the
department.




Malineni Lakshmaiah Women’s Engineering College ::
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Guntur

Date: 09-11-2020

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.30 PM on 09-11-2020 in the Principal chamber:

S.No. Name Designation Signature
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 12-10-2020

Ref no.: MLEW/A.Y.20-21/1 Sem. /CAC/Oct-01
| CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 12™ October, 2020 at 2.30 PM

without fail.

Agenda:

1) Previous semester result analysis
2) Mid exam result analysis

3) Syllabus coverage

4) NBA documentation

5) Any other requirements

AL

Principal

(Dr. J. Appasaq)

MALINENI LAKSHMAIAR

NOMEN'S ENGINEERING COLLEC
PULLADIGUNTA, GUNTUR.17

CC to:

HoD, ECE HoD~CSE | HoD, IT | HoD, S&H
@) S T —

HoD’s are requested to circulate among the Professors & Associate
Professor in the department.



Date: 12-10-2020
Refno.: MLEW/A.Y.20-21/1 Sem. /CAC/Oct-01/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 12™ October, 2020 at 2.30 PM in

the Principal chamber:

1) Previous semester result analysis: HoD’s presented the result analysis
of previous semester later Principal advised HoDs to improve the pass
percentage further. The Performance of the students is discussed. It is
resolved to arrange for remedial classes for the slow learners.

2) Mid exam result analysis: Principal verified the mid marks of current
semester students and advised to identify the slow learners. Conduct
special classes to slow learners to achieve better marks in mid and
external examinations.

3) Syllabus Coverage: Principal verified the % of syllabus covered for all
the subjects in all programs. He advised to take additional classes to
complete the syllabus on time.

4) NBA documentation: Reviewed the documentation for the NBA and
advised all the HoD’s to be cautious in cross checking the data filled.

5) Any other requirements: Principal enquired about the working of

various committees.

Principal
?r}sm\_,)i‘ﬁ«,.
SHY

(Dr. JuApfsatdo)’

NOMERN § 1 YMW!‘
JRIT AT ‘r:'

CC to:

HoD, ECE | HoD, CSE | HoD, IT | HoD, S&H

frs— & [ 8 | g

HoD’s are requested to circulate among all the faculty members in- the
department.




Date: 12-

CAC Meeting Attendance

Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

10-2020

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.30 PM on 12-10-2020 in the Principal chamber:

S.No. Name Designation Signature
1 TN L 3 | Ty
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/785 Malineni Lakshmaiah Women’s Engineering College :: Guntur
bi (Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 7-09-2020
Ref no.: MLEW/A.Y.20-21/1 Sem. /CAC/Sep-01

CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments
& Professor/ Associate Professors today, i.e., 78 September, 2020 at 2.30 PM

without fail.

Agenda:

1. Verification of student’s feedback on faculty.
2. Progress of Labs

3. Checking of Course files & Lesson Plan

4. NBA documentation

5. Any other requirements

(\lbrmapal

(Dr. J. Apparao)

PRIMUIFH .
N MAL!.{EM LAKSHMAIAR
HOMEN'S ENGINFERING GOLLEC

PUHA DI TR 2 TR AP

CC to:

HoD, ECE | HoD, CSE | HoD,IT | HoD, S&H

HoD’s are requested to circulate among the Professors & Associate Professor
in the department.



Date: 07-

CAC Meeting Attendance

Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

09-2020

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.30 PM on 7-09-2020 in the Principal chamber:

S.No. Name Designation Signature
DDy T -froraRes | principed S A —
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date:7-09-2020
~ Refno.: MLEW/A.Y.20-21/1 Sem. /CAC/Sep-01/MoM

Minutes of the CAC meeting

The meeting of the CAC was held on 7™ September, 2020 at 2.30 PM in

the Principal chamber:

1. Verification of students feedback on faculty: Principal verified the
students feedback on all the faculty and suggested few faculty members
to improve their performance.

2. Feedback of Lab: Principal verified the student’s feedback on labs and
discussed the problems of students.

3. Checking of Course files &Lesson Plan: Principal checked few course
files, lesson plan and advised to follow NBA formats and suggested for
proper mapping of COs & POs.

4. NBA documentation: Principal advised HoDs to monitor documentation
assigned to faculty members.

5. Any other requirements: Principal advised HoDs to submit proposal of

any requirements from the departments.

CC to:

QC\L HoD, ECE | HoD, CSE

G | @

HoD’s are—requested to circulate among all the faculty members in the
department.




Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 10-08-2020

Ref no.: MLEW/A.Y.20-21/ Sem. /CAC/Aug-01

CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments
& Professor/ Associate Professors today, ie., 100 August, 2020 at 2.30 PM

~ without fail.

Agenda:

1. Verification of Subject allocation

2. Timetable verification

3. Checking of Course files & Lesson Plan
4, NBA documentation

5. Any other requirements

q&th_,—

rincipal

(Dr. J.Apparao)

PRINGIPA L
MALINENI LAKSHMAIAK

NOMEN'S ENGINEERING COLLE:
CC to: PULLADIGUNTA, GUNTUR. 17

HoD, ECE , CS HoD, S&H
@W / & | P | e

~ HoDs are requested to circulate among the Professors & Associate Professor
in the department.



Malineni Lakshmaiah Women’s Engineering Collége :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 10-08-2020
Refno.: MLEW/A.Y.20-21/1 Sem. /CAC/Aug-01/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 10™ August, 2020 at 2.30 PM in the
Principal chamber:

1. Verification of Subject allocation: Principal verified the workload
allotted submitted by all HoDs to all individual faculty members in
various departments.

2. Timetable verification: Principal verified and approved the timetables
prepared for all programs submitted by HoDs.

3. Checking of Course files &Lesson Plan: Principal randomly checked
few course files and lesson plans, CO-PO mapping and advised to follow
NBA formats and suggested for proper mapping of COs & POs.

4. NBA documentation: Principal suggested doing the proper
documentation for various events such as workshops, guest lectures, and
industrial visits planned in the department.

5. Any other requirements: Principal suggested informing to students
about the commencement of class work for the upcoming semester.

(bl’rmcipal

PRINLIEH.

Qs JApparaQ)iniaiah
G Ccor

WOMEN'S SNGINEERING COLEEL

CC to:

HoD, ECE | HoD, CSE | HoD, IT | HoD, S&H
o % ‘ M

HoD’s are requested to circulate among all the faculfy members in the
department. '

PULLADIGUNTA, GUNTUR-IT ™



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 10-08-2020

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.30 PM on 10-08-2020 in the Principal chamber:

S.No. Name Designation Signature
1) @Y\l ; @V@pac@c@ ?ﬁu\c\eaﬂ A
2) D Rk TSN Ay DTS (R e
3)
M-BUITL 3AQU Fuwominfe )/
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 01-04-2020

Refno.: MLEW/A.Y.19-20/I1 Sem. /CAC/Apr-01

CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments
& Professor/ Associate Professors today, i.e., 1% April, 2020 at 2.30 PM without

fail.

Agenda:

1) Timetables for external lab examinations
2) Smooth conduct of INTUK examination
3) Conduct of Revision classes

4) Performance of students from Mid 1&2
5) NBA documentation

6) Any other requirements W

Principal
PRINL"‘A-

a 5
0

S DYALIN HMAIAH
)™ VOMEN'SE mer—: ING COLLEC
i) 1: A PULLADIGUNTA GUNTUR-17
AN zf,v\_w "\ ya
\ 4? ; \N 2 /./

g

CC to:

HoD, ECE, | HoD, CSE | HoD, IT | HoD, S&H

P S > e B .Y

=

HoD’s are requested to circulate among the Professors & Associate
Professor in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 01-04-2020
Refno.: MLEW/A.Y.19-20/11 Sem. /CAC/Apr-01/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 1% April, 2020 at 2.30 PM in the

Principal chamber:
‘1) Timetables for External Lab exams: Principal advised to smoothly

conduct external lab examinations as per the timetable issued by JINTUK.

2) Smooth conduct of JINTUK examinations: Principal advised to issue
hall ticket to students and smoothly conduct all INTUK examinations as
per the timetable issued by INTUK.

3) Conduct of Revision classes: Principal informed HoD’s to plan revision
classes and conduct study hours to students as End examinations are fast
approaching.

4) Performance of Mid 1&2: Principal verified the performance of Mid 1
& 2 marks. He advised to identify the students who got less than 40 % of
marks and provide question bank and instruct faculty member to conduct
study hours.

5) NBA documentation: Principal reviewed documentation and all HoD’s
are advised to update all the files on every day without fail.

6) Any other requirements: Principal enquired about the working of

MALINENI LAKSHMAIAk
NOMIDES ENSINEERONG COLLEC

PULLADIGURTYA, GUNTUR-17

various committees

CC to:

HOD,/ECE

=

HoD’s are requested to circulate dmong all the faculty members in the
department.




% Malineni Lakshmaiah Women’s Engineering College :: Guntur
Wk (Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 01-04-2020

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.30 PM on 01-04-2020 in the Principal chamber:

S.No. Name Designation Signature
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(Approved by AICTE, New Delhi & Affiliated to JNTUK, Kakinada)

Pulladigunta (V), Vatticherukuru (Md), GUNTUR

COLLEGE ACADEMIC
COMMITTEE

(2019-20)




Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 16-03-2020

Refno.: MLEW/A.Y.19-20/I1 Sem. /CAC/Mar-01

CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 16™ March, 2020 at 2.30 PM

without fail.

Agenda:

1) Timetables for Internal Lab exams
2) Verification of syllabus coverage
3) Preparation for final exams

4) Project work documentation

5) NBA documentation

6) Any other requirements - (%A/

Principal

(Dr. J.Apparao)

24 SRR I~ ‘:.iJ\E;‘%
MALINENI LARSTE T g
pe ENGINEERING BE5-20
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HoD, ECE | HoD, CSE | HoD, IT | HoD, S&H
éé«j\x\p\“\/ @ | NI —

HoD’s are requested to circulate among the Professors & Associate
Professor in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 16-03-2020
Refno.: MLEW/A.Y.19-20/11 Sem. /CAC/March-01/MoM

Minutes of CAC meeting
The meeting of the CAC was held on 16™ March, 2020 at 2.30 PM in the

Principal chamber:

1) Timetables for Internal Lab exams: Principal advised to submit
schedules to conduct internal lab exams to II, III & IV B. Tech students in
this week.

2) Verification of Syllabus Coverage: Principal verified the % of syllabus
covered by every faculty member in various departments.

3) Preparation for final exams: Principal advised to prepare study hour
timetable and conduct study hours in the next week. He also advised to
provide question bank and INTUK question papers to all the students.

4) Project Documentation: Principal advised HoDs to give instructions to
Guides and verify project documentation of all IV B.Tech students and
check the execution of projects.

5) NBA documentation: Reviewed the documentation for the NBA and
advised all the HoD’s to update all the files with correct data. He advised
to give instructions to all criterion coordinators to acknowledge the status
to the HoDs.

6) Any other requirements: Principal enquired about the working of all

committees and problems p of students and staff members in the

*/7} e
(\{P AN (-

S WIRGIRAN LaksHuAL:
Sy WOBIEN'S Al@aiEEYING COLLEC

e P DULLADIGUNTA, GUNTIR. 17
el _/_4’

HoD, ECE HoD, CSE W HoD, S&H
o\ (4% ps—

HoD’s are\requested to circulate among all the faculty members in the
department.

departments.

CC to:




f“ : ‘\ Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 16-03-2020

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.30 PM on 16-03-2020 in the Principal chamber:

S.No. Name Designation Signature
U DeJ - frevedon | Printieal | AL
2)

3)
4)
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Date: 02-12-2019

Refno.: MLEW/A.Y.19-20/II Sem. /CAC/Dec-01

CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 2™ December, 2019 at 1.30 PM

without fail.

Agenda:

1. Checking the feedback from the students for teaching staff.
2. Progress of Labs

3. Checking of Course files & Lesson Plan

4, NBA documentation

5. Any other requirements

Principal

(Dr. J.Apparao)
PianCirm
MALINENI LAKSHMAIAR

WOMEN'S ENGINEERING COLLE(
PULLADIGURTA. GUNTUR-$7

CC to:

HoD, ECE | HoD,CSE | HoD, IT | HoD, S&H

2 N W o R

HoD’s are requested to circulate among the Professors & Associate Professor
in the department.



Date: 02-

CAC Meeting Attendance

Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

12-2019

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 1.30 PM on 02-12-2019 in the Principal chamber:

S.No. Name Designation Signature
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 02-12-2019
Refno.: MLEW/A.Y.19-20/11 Sem. /CAC/Dec-01/MoM

Minutes of the CAC meeting

The meeting of the CAC was held on 2™ December, 2019 at 1.30 PM in

the Principal chamber:

1. Checking the feedback from the students for teaching staff : Principal
verified the students feedback on all the faculty and advised to take oral
feedback from the students also.

2. Feedback of Lab: Principal verified the feedback on labs and discussed
the problems of students.

3. Checking of Course files &Lesson Plan: Principal verified the course
files and lesson plans, lecture notes and advised to follow NBA formats
and suggested for proper mapping of COs & POs.

4. NBA documentation: Principal verified the documentation in various
departments and advised to maintain proper documentation.

5. Any other requirements: Principal discussed the working of various

(Dr. J:Ap]

b ’f::j_i ;6;@1;&:‘.53. GUb
HoD, ECE | HoD,CSE | HoD,IT | HoD, S&H
Foo ] G W |

HoD’s are requested to circulate among all the faculty members in the
department.

CC to:




Refno.: MLEW/A.Y.19-20/11 Sem. /CAC/Jan-01

CIRCULAR

Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 27-01-2020

It is hereby informed that the undersigned will convene a College

Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., c ¥ January, 2020 at 2.30 PM

without fail.

Agenda:

1) Previous semester result analysis

2) Mid exam result analysis

3) Syllabus coverage
4) IV B.Tech Projects
5) NBA documentation

6) Any other requirements

CC to:

_/_\/\ \)@’/7_
{b AN -
Principal

(Dr.J .‘;X'g'parao)

LIFAL
MALINENI LAKSHMAIAR

WOMEN'S ENGINEERING COLLEC
BULLADIGUMTA, GUNTIIR. ™

HoD, ECE HoD, CSE | HoD,IT | HoD, S&H
SR (C YL — [CRE
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HoD’s are requested to circulate among the Professors & Associate

Professor in the department.



#775%  Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 27-01-2020
Ref no.: MLEW/A.Y.19-20/11 Sem. /CAC/Jan-01/MoM

Minutes of CAC meeting
The meeting of the CAC was held on 27" January, 2020 at 2.30 PM in

the Principal chamber:

1) Previous semester result analysis: HoD’s presented the result analysis
of previous semester later Principal advised HoDs to improve the pass
percentage further. The Performance of the students is discussed. It is
resolved to arrange for remedial classes for the sldw learners.

2) Mid exam result analysis: Principal verified the mid marks of current
semester students and advised to identify the slow learners. Conduct
special classes to slow learners to achieve better marks in mid and
external examinations.

3) Syllabus Coverage: Principal verified the % of syllabus covered for all
the subjects in all programs. He advised to take additional classes to
complete the syllabus on time.

4) IV B.Tech Projects: All HoDs are informed to monitor the Projects of
IV B.Tech students, conduct reviews and test the working of the works
executed by the students.

5) NBA documentation: Reviewed the documentation for the NBA and
advised all the HoD’s to be cautious in cross checking the data filled.

1 enquired about the working of anti-
My

</
7. \\

\
\z

6) Any other requirements: Princi

ragging committee.
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HoD’s are requested to circulate arhong all the faculty members in the
department.



Date: 27-01-2020

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.30 PM on 27-01-2020 in the Principal chamber:

S.No. Name Designation Signature
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 25-09-2019

Refno.: MLEW/A.Y.19-20/1 Sem. /CAC/Sep-01

CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 25™ September, 2019 at 2.00 PM

without fail.

Agenda:

1) Timetables for Internal Lab exams
2) Verification of syllabus coverage
3) Preparation for final exams

4) NBA documentation

5) Any other requirements

Principal

(Dr. J!
m%f NEN:‘PFKC Hi “!a-‘*

hOM( N x}‘\fﬁtp_ﬁ.
U».'._L/"'Q J‘V’h L' ,v {_‘1’:';'

CC to:

HoD, ECE | HoD, CSE HoD, S&H

@wmkf’/ (oA —

HoD’s are requested to circulate among the Professors & Associate
Professor in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 25-09-2019
Refno.: MLEW/A.Y.19-20/1 Sem. /CAC/Sep-01/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 25™ September, 2019 at 2.00 PM in

the Principal chamber:

1) Timetables for Internal Lab exams: Principal advised to conduct
internal lab exams to II, III & IV B. Tech students in this week.

2) Verification of Syllabus Coverage: Principal verified the % of syllabus
covered by the entire faculty member in various departments.

3) Preparation for final exams: Principal advised to prepare study hour
timetable and conduct study hours in the next week. He also advised to
provide question bank and INTUK question papers to all the students.

4) NBA documentation: Reviewed the documentation for the NBA and
édvised all the HoD’s to update all the files with correct data. He advised
to give instructions to all criterion coordinators to acknowledge the status
to the HoDs.

S) Any other requirements: Principal enquired the working of all

i : ARGl
committees and requlremenyiﬁsgm. ﬂ@}?\departments.
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CC to:

HoD, ECE | HoD, CSE | HoD,IT | HoD, S&H
B | O (12 Y

HoD’s are requested to circulate among all the faculty members in the
department.




Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 25-09-2019

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.00 PM on 25-09-2019 in the Principal chamber:

S.No. | Name Designation Signature
V| Dy T Areales | prindpad | AR
2)
3)
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 11-11-2019

Refno.: MLEW/A.Y.19-20/II Sem. /CAC/Nov-01

CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments
& Professor/ Associate Professors today, i.e., 11 November, 2019 at 1.30 PM

without fail.

Agenda:

1. Verification of Subject allocation

2. Timetable verification

3. Checking of Course files & Lesson Plan
4. NBA documentation

5. Any other requirements

Pﬁncipal

(Dr. J.Apparao)

Fisdedeag or 5 cm
MALINEM! LAKSHMAIAE
WOMEN'S EMGINEERING COLLEL
SULLADIGUNTA, GUNTUR. 57

CC to:

HoD, ECE | HoD, CSE | HoD, IT | HoD, S&H
@iﬁw\” (g [NV | AK

HoD’s are requested to circulate among the Professors & Associate Professor
in the department.



=AY (Approved by AICTE, Affiliated to JNTUK, Kakinada)

o
0

2<% Malineni Lakshmaiah Women’s Engineering College :: Guntur

Date: 11-11-2019
Refno.: MLEW/A.Y.19-20/11 Sem. /CAC/Nov-01/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 11™ November, 2019 at 1.30 PM in
the Principal chamber:

1. Verification of Subject allocation: Principal verified the workload
allotted to all individual faculty members in various departments.

2. Timetable verification: Principal verified and given his approved for the
timetables prepared by various departments.

3. Checking of Course files &Lesson Plan: Principal verified few course
file and lesson plan and advised to follow NBA formats and suggested for
proper mapping of COs & POs.

4. NBA documentation: Principal suggested doing the proper
documentation for all events, maintain course files, lab files and personal
files by all faculty members in the department. HoDs are informed to
monitor the filing works and submit the reports to the undersigned.

S. Any other requirenients: Principal suggested informing to students

about the commencement of cl%%;w&ﬂ&pft@he upcoming semester.

NOAN
«F AN \
\ v':;‘\i_' O\ : .\\ %9_/7
e all rincipa
OO L]
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CC to:

HoD, ECE HoD, S&H
Bop oW & | YU GRS

HoD’s are ‘requested to circulate among all the faculty members in the
department.




Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 11-11-2019

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 1.30 PM on 11-11-2019 in the Principal chamber:

S.No. Name Designation Signature

D1 Dy T APERon | Pranceeal [ A @t

2)

3)

[ At QGoatand pofe Heod @wmm
4) . Dr &fﬁama\\gw@m\y P%%;T/HDD \é\/
) V«:J‘)womﬁ Ldm;wmf %‘RW%,HOD b
6) A A X nshna cc\@;,([mﬁ\q IAi\wﬁww, oD w
7)
8)
%

10)




Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 17-10-2019

Refno.: MLEW/A.Y.19-20/1 Sem. /CAC/Oct-01

CIRCULAR

It is hereby informed that the undersigned will convene a College
~ Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 17™ October, 2019 at 1.30 PM

without fail.

Agenda:

1) Timetables for external lab examinations
2) Smooth conduct of INTUK examination
3) Conduct of Revision classes

4) Performance of students from Mid 1&2
5) NBA documentation

6) Any other requirements ,
‘é\,‘ "j = NF/” (b
V7 NN

Principal

(Dr. J.ARRetag)

MALINENI LAKSHMAIAH

EN'S ENGINEERING COLLEC
wo:’wULLADIGUNm, GUNTUR-17

CC to:

HoD, ECE | HoD, CSE HﬁlT HoD, S&H

(@é)u\“w/ & M

HoD’s are requested to circulate among the Professors & Associate
Professor in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

| Date: 17-10-2019
Refno.: MLEW/A.Y.19-20/I Sem. /CAC/Oct-01/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 17™ October, 2019 at 1.30 PM in
the Principal chamber:
1) Timetables for External Lab exams: Principal advised to smoothly

conduct external lab examinations as per the timetable issued by INTUK.

2) Smooth conduct of JNTUK examinations: Principal advised to issue
hall ticket to students and smoothly conduct all INTUK examinations as
per the timetable issued by INTUK.

3) Conduct of Revision classes: Principal informed HoD’s to plan revision
classes and conduct study hours to students as End examinations are fast
approaching.

4) Performance of Mid 1&2: Principal verified the performance of Mid 1
& 2 marks. He advised to identify the students who got less than 35 % of
marks and provide question bank and instruct faculty member to conduct
study hours.

5) NBA documentation: Principal reviewed the documentation for the
NBA and advised all the HoD’s to update all the files on every day
without fail

6) Any other requirements: Principal enquired about the working of

rincipal

PRINLICH-

various committees.

(PrdzApprmaninn

AL T ~ H

woe ot EERING LA
NS N GUNTUR-17

CC ‘_co:

HoD, ECE | HoD, CSE | HoD, IT | HoD, S&H
B & -

HoD’s are-requested to circulate among all the faculty members in the
department.




Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 17-10-2019

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 1.30 PM on 17-10-2019 in the Principal chamber:

S.No. Name Designation Signature
V| D J- FrereRe® | Pavapsd |A-
2) ‘
3)
4)
N Q}C\m% Lol Pof q Head @)u G\
) pr &-Kama S wamy Professor, HoD é/
O 1 y-Thansi Larghmi pPOrROTBL HO0| yy
7 g?y A - L Xnmashnas Wl@q P/\L&ﬁ—m&w/ 40 D M
8)
9
10)




Ref no.: MLEW/A.Y.19-20/I1 Sem. /CAC/Oct-02

CIRCULAR

Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 30-10-2019

It is hereby informed that the undersigned will convene a College

Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 30™ October, 2019 at 2.30 PM

without fail.

Agenda:

1) Workload Calculation

2) Staff requirement

3) Additional Equipments required

4) Library books requirements

5) Departmental academic calendar for upcoming semester.

6) NBA documentation
7) Any other requirements

CC to:

(beincipal

(Or. JAREEE20)

h

MALINENI LAKSHMAIAR

NOMEN'S ENGINEERING COLL;E(,_
DULLADIGUNYA, GUNTUR-H

HoD, ECE

HoD, CSE

HoD, S&H

o

&

C?A/\b}m B

<
7

HoD’s are requested to circulate among the Professors & Associate

Professor in the department.



Date: 30-10-2019
Ref no.: MLEW/A.Y.19-20/I1 Sem. /CAC/Oct-02/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 30™ October, 2019 at 2.30 PM in
the Principal chamber:

1) Workload Calculation: Principal verified the workload details submitted
by HoD’s and discussed in detail in the meeting

2) Staff requirement: Principal assured sufficient faculty members will be
recruited as per the department requirements.

3) Additional Equipments required: Principal advised HoDs to submit
proposal for additional equipment if required in their department within a
week.

4) Library books requirements: Principal advised to verify the syllabus
and provide requirement of books for B.Tech & M.Tech students.

5) Departmental academic calendar for upcoming semester: Principal
advised HoDs to prepare Department academic calendar referring
JNTUK calendar with tentative dates of Guest Lectures, Industrial visits,
FDPs, Sports events etc.,

6) NBA documentation: Principal advised all HoD’s maintain
documentation with correct data.

7) Any other requirements: Principal advised HoDs to give proposals for
consumable, stationary requirements for the upcoming semester.

(Dr p e Apparao)

CC to:

HoD, ECE | HoD,£SE | HoD, IT | HoD, S&H

/%NW % © WP

HoD’s are requested to circulate among all the faculty members in the
department. '




(ﬁ "‘ Malineni Lakshmaiah Women’s Engineering College :: Guntur
bin): (Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 30-10-2019

| CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.00 PM on 30-10-2019 in the Principal chamber:

S.No. Name Designation Signature
1 “x . \ . —
' | B T RwpeRoa | bansesd |5 ()
2) | “
3)
4) : B

e Qoo - PRES Head | Golud

& \/zﬂmans) Lo Jghiny A%t Aot HOD
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8) :
9)
10)




f:

Refno.: MLEW/A.Y.19-20/1 Sem. /CAC/June-02

CIRCULAR

2<.  Malineni Lakshmaiah Women’s Engineering College :: Guntur
} (Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 24-06-2019

It is hereby informed that the undersigned will convene a College

Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 24" June, 2019 at 2.30 PM

without fail.

Agenda:

1. Verification of student’s feedback on faculty.

2. Progress of Labs

3. Checking of Course files & Lesson Plan

4. NBA documentation

5. Any other requirements

CC to:

Principal

(Dr. J.Apparag)
ENI LAKSHMAIAK

NHOMEN'S ENGINEERING COLLEC
Gt [ ADIGUINTA UMY 7

él; Ao
WViA

HoD, S&H

HoD, ECE
\

ANt

HoD’s are requested to circulate among the Professors & Associate Professor

in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 24-06-2019
Refno.: MLEW/A.Y.19-20/1 Sem. /CAC/June-02/MoM

Minutes of the CAC meeting

The meeting of the CAC was held on 24™ June, 2019 at 2.00 PM in the

~ Principal chamber:

1. Verification of students feedback on faculty: Principal verified the
students feedback on all the faculty and suggested few faculty members
to improve their performance.

2. Feedback of Lab: Principal verified the student’s feedback on labs and
discussed the problems of students.

3. Checking of Course files &Lesson Plan: Principal checked few course
ﬁles, lesson plan and advised to follow NBA formats and suggested for
proper mapping of COs & POs.

4. NBA documentation: Principal advised HoDs to monitor documentation
assigned to faculty members.

5. Any other requirements: Principal advised HoDs to submit proposal of

W

rincipal

(Dr, J APPatag) . ", ...

X,"("J« Pbefd T 6

CC to:

HoD, ECE HoD, S&H
(AW (Sh—

HoD’s are requested to circulate among all the faculty members in the
department.




#7758 Malineni Lakshmaiah Women’s Engineering College :: Guntur
rm% b (Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 24-06-2019

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.30 PM on 24-06-2019 in the Principal chamber:

S.No. Name Designation Signature

D1 DT -@ppadlr | Prntipad [ Reel

2)

D) - o
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 12-08-2019

Refno.: MLEW/A.Y. 19-20/1 Sem. /CAC/Aug-01
CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments
& Professor/ Associate Professors today, i.e., 12 August, 2019 at 1.30 PM

without fail.

Agenda:

1) Previous semester result analysis
2) Mid exam result analysis

3) Syllabus coverage

4) NBA documentation

5) Any other requirements

Principal

(Dr. J.Apparao):...
| g cUfiAl
MALINENI ‘;_;“.-\ri;,d,m.s:,c:i\‘ it
E1'S EnGINEERING L.Uwa_-;.
‘;(JGMEU S &L N i
T 1 40;5"-/:'.
ELI Il

CC to:

HoD, ECE | Ho], CSE HoD, IT | HoD, S&H
S WY B AV | e —

S—

HoD’s are requested to circulate among the Professors & Associate
Professor in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 12-08-2019

~ Refno.: MLEW/A.Y.19-20/I Sem. /CAC/Aug-01/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 12™ August, 2019 at 1.30 PM in the

Principal chamber:

1) Previous semester result analysis: HoD’s presented the result analysis

of previous semester later Principal advised HoDs to improve the pass

percentage further. The Performance of the students is discussed. It is

resolved to arrange for remedial classes for the slow learners.

2) Mid exam result analysis: Principal verified the mid marks of current

semester students and advised to identify the slow learners. Conduct

special classes to slow learners to achieve better marks in mid and

external examinations.

3) Syllabus Coverage: Principal verified the % of syllabus covered for all

the subjects in all programs. He advised to take additional classes to

complete the syllabus on time.

4) NBA documentation: Reviewed the documentation for the NBA and

advised all the HoD’s to be cautious in cross checking the data filled.

5) Any other requirements: Principal enquired about the working of

various committees.

CC to:

PRINGIEA

(Dl APRACAREHMAIAK

NOMEN'S ENGINEERING COLLE(
PULLADIGUNTA, GUNTLNG ¢ 7
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HoD’s are requested to circulate among all the faculty members in the

department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

&

Date: 12-08-2019

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 1.30 PM on 12-08-2019 in the Principal chamber:

S.No. Name Designation Signature
1 o = i —
: @\C ul 'WPQ\%«G FY\\(/\C\/PJ O“JQYW‘)L
2)
3)
4)
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 06-05-2019

Ref no.: MLEW/A.Y.19-20/1 Sem. /CAC/May-01
CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 6™ May, 2019 at 1.30 PM without

fail.

Agenda:

1) Workload Calculation
2) Staff requirement

3) Additional Equipments required

4) Library books requirements

5) Department academic calendar for upcoming semester.
6) NBA documentation

7) Any other requirements

el
d;incipal

(Dr. J.AppRiaQk..
MALINENI LAKSHMALAR
WOMEN'S ENGINEERlNG COLLEC
BULLADIGURTA. GUNTUR-17

CC to:

HoD, ECE | HoDgCSE | HoD, IT | HoD, S&H
CopB Y <1 U8 | A —

=) -

HoD’s are requested to circulate among the Professors & Associate
Professor in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 06-05-2019
Refno.: MLEW/A.Y.19-20/1 Sem. /CAC/May-01/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 06™ May, 2019 at 1.30 PM in the
Principal chamber:

1) Workload Calculation: HoD’s submitted workload details to the
undersigned. Principal Veriﬁéd the workload details presented by all the
HoD:s.

2) Staff requirement: Principal assured sufficient faculty members will be
recruited as per the departmental requirements.

3) Additional Equipments required: According to the HoD information
additional equipments are not necessary and Principal advised to proposal
if required.

4) Library books requirements: Principal advised HoDs to submit
proposals to purchase books to meet the syllabus for B.Tech students.

5) Department academic calendar for upcoming semester: Principal
advised HoDs to prepare Department academic calendar referring
JNTUK calendar included with tentative dates of Guest Lectures,
Industrial visits, FDPs, Sports events etc.,

6) NBA documentation: Principal reviewed the documentation at
department levels and advised update for this academic year also.

7) Any other requirements: Principal advised HoDs to give proposals for
stationary, consumable, non consumable for the upcoming semester.
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Date: 06-05-2019

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 1.30 PM on 06-05-2019 in the Principal chamber:

S.No. | Name Designation Signature
D D(‘ j@—@?&:@@-ﬂ 39Y\\V\CQPGJ 5&‘/&
2)
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4)
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 03-06-2019
Refno.: MLEW/A.Y.19-21/1 Sem. /CAC/June-01

CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments
& Professor/ Associate Professors today, i.e., 3 June, 2019 at 2.00 PM without

fail.

Agenda:

1. Verification of Subject allocation

2. Timetable verification

3. Checking of Course files & Lesson Plan
4. NBA documentation

5. Any other requirements
/\@\"Lﬁ\b.“__‘\
(‘Q’r‘incipal

%‘3{;&;% COLLE!

CC to:

H}oD, ECE HoD, £€SE | HoD, IT | HoD, S&H
ARy R e
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HoD’s are requested to circulate among the Professors & Associate Professor
in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 03-06-2019
Ref no.: MLEW/A.Y.19-20/1 Sem. /CAC/June-01/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 3™ June, 2019 at 2.00 PM in the

Principal chamber:

1. Verification of Subject allocation: HoDs presented the subject
allocation to the undersigned. Principal verified the workload allotted to
all individual faculty members in various departments.

2. Timetable verification: Principal verified and approved the timetables
prepared for all programs submitted by HoDs.

3. Checking of Course files &Lesson Plan: Principal randomly checked
few course files and lesson plans, CO-PO mapping and advised to follow
NBA formats and suggested for proper mapping of COs & POs.

4. NBA documentation: Principal suggested doing the proper
documentation for various events such as workshops, guest lectures, and
industrial visits planned in the department.

5. Any other requirements: Principal suggested informing to students
about the commencemeg;;@@g k for the upcoming semester.

dﬂéﬁm&ﬂ LAKSHMAIAH (
'NGIEH'.WING COLLEC
RYLLADIGUNTA, GUNTi 3™

HoD, ECE HoD, S&H
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HoD’s are requested to circulate among all the faculty members in the
department.

CC to:




Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 03-06-2019

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.00 PM on 03-06-2019 in the Principal chamber:

S.No. Name Designation Signature
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(Approved by AICTE, New Delhi & Affiliated to JNTUK, Kakinada)

Pulladigunta (V), Vatticherukuru (Md), GUNTUR

COLLEGE ACADEMIC
COMMITTEE

(2018-19)




Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 18-03-2019

Refno.: MLEW/A.Y.18-19/I1 Sem. /CAC/Mar-01

CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 18™ March, 2019 at 2.00 PM

without fail.

Agenda:

1) Timetables for Internal Lab exams
2) Verification of syllabus coverage
3) Preparation for final exams

4) Project work documentation

5) NBA documentation

=

6) Any other requirements (T

rincipal

(Dr. J.Apparao)._
MALINENI LAKSHMAIAH
OMEN'S ENGINEERING COLLEC
PULLADIGUMTA. GUNTUR-17

CC to:
HoD, ECE | HoD, CSE | HoD, IT | HoD, S&
Fp B T T Tows
N )

HoD’s are requested to circulate among the Professors & Associate
Professor in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakmada)

Date: 18-03-2019
Refno.: MLEW/A.Y.18-19/I1 Sem. /CAC/March-0 1/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 18™ March, 2019 at 2.00 PM in the
Principal chamber:

1) Timetables for Internal Lab exams: Principal advised to conduct
internal lab exams to IL, IIT & IV B. Tech students in this week.

2) Verification of Syllabus Coverage: Principal verified the % of syllabus
covered by the entire faculty member in various departments.

3) Preparation for final exams: Principal advised to prepare study hour
timetable and conduct study hours in the next week. He also advised to
provide question bank and INTUK question papers to all the students.

4) Project Documentation: Principal advised HoDs to give instructions to
Guides and verify project documentation of all IV B.Tech students and
check the execution of projects.

5) NBA documentation: Reviewed the documentation for the NBA and
advised all the HoD’s to update all the files with correct data. He advised
to give instructions to all criterion coordinators to acknowledge the status
to the HoDs.

6) Any other requirements: Principal enquired about the working of all

committees and problems of Tnts and staff members in the
departments. (T O Jd
- Principal,,, RINGir A
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HoD’s are\requested to circulate among all the factlty members in the
department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 18-03-2019

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.00 PM on 18-03-2019 in the Principal chamber:

S.No. Name Designation Signature
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 01-04-2019

Refno.: MLEW/A.Y.18-19/I1 Sem. /CAC/Apr-01

CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 1% April, 2019 at 2.30 PM without

fail.

Agenda:

1) Timetables for external lab examinations
2) Smooth conduct of INTUK examination
3) Conduct of Revision classes

4) Performance of students from Mid 1&2
5) NBA documentation
6) Any other requirements
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CC to:
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HoD’s are requested to circulate among the Professors & Associate
Professor in the department.



Date: 01-04-2019
Refno.: MLEW/A.Y.18-19/II Sem. /CAC/Apr-01/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 1% April, 2019 at 2.30 PM in the
Principal chamber:
1) Timetables for External Lab exams: Principal advised to smoothly

conduct external lab examinations as per the timetable issued by INTUK.

2) Smooth conduct of JNTUK examinations: Principal advised to issue
hall ticket to students and smoothly conduct all INTUK examinations as
per the timetable issued by JNTUK.

3) Conduct of Revision classes: Principal informed HoD’s to plan revision
classes and conduct study hours to students as End examinations are fast
approaching.

4) Performance of Mid 1&2: Principal verified the performance of Mid 1
& 2 marks. He advised to identify the students who got less than 40 % of
marks and provide question bank and instruct faculty member to conduct
study hours.

5) NBA documentation: Principal reviewed the documentation for the
NBA and advised all the HoD’s to update all the files on every day
without fail

6) Any other requirements: Principal enquired about the working of
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HoD’s are requested to circulate among all the faculty members in the

department.
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 01-04-2019

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.30 PM on 01-04-2019 in the Principal chamber:
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Refno.: MLEW/A.Y.18-19/II Sem. /CAC/Nov-01

CIRCULAR

Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JINTUK, Kakinada)

Date: 01-11-2018

It is hereby informed that the undersigned will convene a College

Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 1* November, 2018 at 1.30 PM

without fail.

Agenda:

1. Verification of Subject allocation

2. Timetable verification

3. Checking of Course files & Lesson Plan
4. NBA documentation

5. Any other requirements .
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HoD’s are requested to circulate among the Professors & Associate Professor

in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 01-11-2018
Refno.: MLEW/A.Y.18-19/11 Sem. /CAC/Nov-01/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 1% November, 2018 at 1.30 PM in

the Principal chamber:

1. Verification of Subject allocation: Principal verified the workload
allotted to all individual faculty members in various departments.

2 Timetable verification: Principal verified and given his approved for the
timetables prepared by various departments.

3. Checking of Course files &Lesson Plan: Principal verified few course
file and lesson plan and advised to follow NBA formats and suggested for
proper mapping of COs & POs.

4. NBA documentation: Principal suggested doing the proper
documentation for every event, held in the department.

5. Any other requirements: Principal suggested informing to students
about the commencement of class work for the upcoming semester.
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HoD’s are tequested to circulate among all the faculty members in the
department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 01-11-2018

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 1.30 PM on 01-11-2018 in the Principal chamber:

S.No. Name Designation Signature
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 03-12-2018

Refno.: MLEW/A.Y.18-19/II Sem. /CAC/Dec-01

CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments
& Professor/ Associate Professors today, i.e., 3" December, 2018 at 2.30 PM

without fail.

Agenda:

1. Checking the feedback from the students for teaching staff.
2. Progress of Labs

3. Checking of Course files & Lesson Plan

4. NBA documentation

5. Any other requirements

Principal

(Dr. J.Apparae)
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HoD’s are requested to circulate among the Professors & Associate Professor
in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 03-12-2018

Refno.: MLEW/A.Y.18-19/II Sem. /CAC/Dec-01/MoM

Minutes of the CAC meeting

The meeting of the CAC was held on 3" December, 2018 at 2.30 PM in

the Principal chamber:

1. Checking the feedback from the students for teaching staff : Principal

verified the students feedback on all the faculty and identified few faculty

members from each department with less performance.

2. Feedback of Lab: Principal verified the feedback on labs and discussed

the problems of students.

3. Checking of Course files &Lesson Plan: Principal verified the course

files and lesson plans, lecture notes and advised to follow NBA formats

and suggested for proper mapping of COs & POs.

4, NBA documentation: Principal verified the documentation in various

departments and advised to maintain proper documentation.

5. Any other requirements: Principal discussed the working of various
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HoD’s are- requested to circulate among all the faculty members in the

department.



Date: 03-

CAC Meeting Attendance

Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

12-2018

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.30 PM on 03-12-2018 in the Principal chamber: |

S.No. Name Designation Signature
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 28-01-2019

Refno.: MLEW/A.Y.18-19/I Sem. /CAC/Jan-01
CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments
& Professor/ Associate Professors today, i.e., 28" January, 2019 at 1.30 PM

without fail.

Agenda:

1) Previous semester result analysis
2) Mid exam result analysis

3) Syllabus coverage

4) IV B.Tech Projects

5) NBA documentation

6) Any other requirements
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HoD’s are requested to circulate among the Professors & Associate
Professor in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to INTUK, Kakinada)

Date: 28-01-2019

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 1.30 PM on 28-01-2019 in the Principal chamber:

S.No. Name Designation Signature
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Date: 28-01-2019
Refno.: MLEW/A.Y.18-19/11 Sem. /CAC/Jan-01/MoM

Minutes of CAC meeting
The meeting of the CAC was held on 28™ January, 2019 at 1.30 PM in

the Principal chamber:

1) Previous semester result analysis: HoD’s presented the result analysis
of previous semester later Principal advised HoDs to improve the pass
percentage further. The Performance of the students is discussed. It is
resolved to arrange for remedial classes for the slow learners.

2) Mid exam result analysis: Principal verified the mid marks of current
semester students and advised to identify the slow learners. Conduct
special classes to slow learners to achieve better marks in mid and
external examinations.

3) Syllabus Coverage: Principal verified the % of syllabus covered for all
the subjects in all programs. He advised to take additional classes to
complete the syllabus on time.

4) IV B.Tech Projects: All HoDs are informed to monitor the Projects of
IV B.Tech students, conduct reviews and test the working of the works
executed by the students. |

5) NBA documentation: Reviéwed the documentation for the NBA and
advised all the HoD’s to be cautious in cross checking the data filled.

6) Any other requirements: Pr1n01pal enqulred about the working of anti-
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HoD’s are requested to circulate among all the faculty members in the
department.
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Refno.: MLEW/A.Y.18-19/1 Sem. /CAC/Oct-01

CIRCULAR

Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 15-10-2018

It is hereby informéd that the undersigned will convene a College

Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 15™ QOctober, 2018 at 2.30 PM

without fail.

Agenda:

1) Timetables for external lab examinations
2) Smooth conduct of INTUK examination
3) Conduct of Revision classes

4) Performance of students from Mid 1&2
5) NBA documentation

6) Any other requirements

CC to:
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HoD’s are requested to circulate among the Professors & Associate

Professor in the department.



P “\ Malineni Lakshmaiah Women’s Engineering College :: Guntur
Tt f (Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 15-10-2018
Refno.: MLEW/A.Y.18-19/1 Sem. /CAC/Oct-01/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 15™ October, 2018 at 2.30 PM in
the Principal chamber:
1) Timetables for External Lab exams: Principal advised to smoothly

conduct external lab examinations as per the timetable issued by INTUK.

2) Smooth conduct of JINTUK examinations: Principal advised to issue
hall ticket to students and smoothly conduct all INTUK examinations as
per the timetable issued by INTUK.

3) Conduct of Revision classes: Principal informed HoD’s to plan revision
classes and conduct study hours to students as End examinations are fast
approaching.

4) Performance of Mid 1&2: Principal verified the performance of Mid 1
& 2 marks. He advised to identify the students who got less than 40 % of
marks and provide question bank and instruct faculty member to conduct
study hours.

5) NBA documentation: Principal reviewed the documentation for the
NBA and advised all the HoD’s to update all the files on every day
without fail

6) Any other requirements: Principal enquired about the working of
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HoD’s are requested to circulate among all the faculty members in the
department.
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Date: 15-

CAC Meeting Attendance

Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

10-2018

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.30 PM on 15-10-2018 in the Principal chamber:

S.No. Name Designation Signature
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 22-10-2018

Refno.: MLEW/A.Y.18-19/11 Sem. /CAC/Oct-02
CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 22" October, 2018 at 2.00 PM

without fail.

Agenda:

1) Workload Calculation

2) Staff requirement

3) Additional Equipments required

4) Library books requirements

5) NBA documentation

6) Departmental academic calendar for upcoming semester.

7) Any other requirements
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HoD’s are requested to circulate among the Professors & Associate

Professor in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 22-10-2018
Refno.: MLEW/A.Y.18-19/11 Sem. /CAC/Oct-02/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 22™ October, 2018 at 2.00 PM in
the Principal chamber:

1) Workload Calculation: Principal verified the workload details submitted
by HoD’s and discussed in detail in the meeting

2) Staff requirement: Principal assured sufficient faculty members will be
recruited as per the department requirements.

3) Additional Equipments required: Principal advised HoDs to submit
proposal for additional equipment if required in their department within a
week.

4) Library books requirements: Principal advised to verify the syllabus
and provide requirement of books for B.Tech & M.Tech students.

5) NBA documentation: Principal instructed HoD’s to filing
documentation with correct data.

6) Departmental academic calendar for upcoming semester: Principal
advised HoDs to prepare Department academic calendar referring
JNTUK calendar with tentative dates of Guest Lectures, Industrial visits,
FDPs, Sports events etc.,

7) Any other requirements: Principal advised HoDs to give proposals for
stationary for the upcoming semester.
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HoD’s are requested to circulate among all the faculty members in the
department.




Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 22-10-2018

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.00 PM on 22-10-2018 in the Principal chamber:

S.No. Name Designation Signature
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’g Malineni Lakshmaiah Women’s Engineering College :: Guntur
7 (Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 24-09-2018

Refno.: MLEW/A.Y.18-19/1 Sem. /CAC/Sep-01

CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 24 September, 2018 at 2.30 PM

without fail.

Agenda:

1) Timetables for Internal Lab exams
2) Verification of syllabus coverage
3) Preparation for final exams

4) NBA documentation

5) Any other requirements %
ﬁ P‘rincipal
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HoD’s are requested to circulate among the Professors & Associate
Professor in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 24-09-2018
Refno.: MLEW/A.Y.18-19/1 Sem. /CAC/Sep-01/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 24™ September, 2018 at 2.30 PM in

the Principal chamber:

1) Timetables for Internal Lab exams: Principal advised to conduct
internal lab exams to II, III & IV B. Tech students in this week.

2) Verification of Syllabus Coverage: Principal verified the % of syllabus
covered by the entire faculty member in various departments.

3) Preparation for final exams: Principal advised to prepare study hour
timetable and conduct study hours in the next week. He also advised to
provide question bank and JNTUK question papers to all the students.

4) NBA documentation: Reviewed the documentation for the NBA and
advised all the HoD’s to update all the files with correct data. He advised
to give instructions to all criterion coordinators to acknowledge the status
to the HoDs.

5) Any other requirements: Principal enquired about the working of all
committees and problems of students and staff members in the

rx o
NN
N
AN\
4 AN W
") T \} ﬁ/—‘
7
»

departments.

P~rincipal
PRINGIPEL

CC to:

(Dggpkt %@\
g ENGINEEE
NO",‘?S‘ ADIGUNTA

HoD, ECE

HoD, S&H

HoD;CSE
/)

Ry

HoD’s are_requested to circulate among all the faculty members in the

department.



P ‘”“ Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 24-09-2018

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.00 PM on 24-09-2018 in the Principal chamber:

S.No. Name Designation Signature
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 15-10-2018

Refno.: MLEW/A.Y.18-19/1 Sem. /CAC/Oct-01

CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 15™ October, 2018 at 2.30 PM

without fail.

Agenda:

1) Timetables for external lab examinations
2) Smooth conduct of INTUK examination
3) Conduct of Revision classes

4) Performance of students from Mid 1&2
5) NBA documentation

6) Any other requirements .
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HoD’s are requested to circulate among the Professors & Associate
Professor in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 15-10-2018
Refno.: MLEW/A.Y.18-19/1 Sem. /CAC/Oct-01/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 15™ October, 2018 at 2.30 PM in
the Principal chamber:
1) Timetables for External Lab exams: Principal advised to smoothly

conduct external lab examinations as per the timetable issued by INTUK.

2) Smooth conduct of JNTUK examinations: Principal advised to issue
hall ticket to students and smoothly conduct all INTUK examinations as
per the timetable issued by JNTUK.

3) Conduct of Revision classes: Principal informed HoD’s to plan revision
classes and conduct study hours to students as End examinations are fast
approaching.

4) Performance of Mid 1&2: Principal verified the performance of Mid 1
& 2 marks. He advised to identify the students who got less than 40 % of
marks and provide question bank and instruct faculty member to conduct
study hours.

5) NBA documentation: Principal reviewed the documentation for the
NBA and advised all the HoD’s to update all the files on every day
without fail

6) Any other requirements: Principal enquired about the working of
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HoD’s are tequested to circulate among all the faculty members in the
department.




Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 15-

CAC Meeting Attendance

10-2018

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.30 PM on 15-10-2018 in the Principal chamber:

S.No. Name Designation Signature
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- Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 13-08-2018

Refno.: MLEW/A.Y.18-19/1 Sem. /CAC/Aug-01
CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 13% August, 2018 at 2.30 PM

without fail.

Agenda:

1) Previous semester result analysis
2) Mid exam result analysis

3) Syllabus coverage

4) NBA documentation

5) Any other requirements |

Principal

(Dr. JfiRRarao)
MALINEN! LAKSHMAIAK

NOMEN'S ENGINEERING COLLEC
BULLADIGUNTA, GUNTUR-17

CC to:

HoD, ECE | HoD, CSE | HoD,IT | HoD, S&H
(B3 & W [ttt —

b

HoD’s are requested to circulate among the Professors & Associate

Professor in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 13-08-2018
Ref no.: MLEW/A.Y.18-19/1 Sem. /CAC/Aug-01/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 13™ August, 2018 at 2.30 PM in the

Principal chamber:

1) Previous semester result analysis: HoD’s presented the result analysis
of previous semester later Principal advised HoDs to improve the pass
percentage further. The Performance of the students is discussed. It is
resolved to arrange for remedial classes for the slow learners.

2) Mid exam result analysis: Principal verified the mid marks of current
semester students and advised to identify the slow learners. Conduct
special classes to slow learners to achieve better marks in mid and
external examinations.

3) Syllabus Coverage: Principal verified the % of syllabus covered for all
the subjects in all programs. He advised to take additional classes to
complete the syllabus on time.

4) NBA documentation: Reviewed the documentation for the NBA and
advised all the HoD’s to be cautious in cross checking the data filled.

5) Any other requirements: Principal enquired about the working of anti-

ragging committee.

Principal

Dr. J. Apirataoya-
( MALI&?E:E: LAzSHMAIAh

CC to: WOMEN'S ENGINEERING COLLEC
BULLADIGURTA, GUNTUR-17
=S yth_

HoD’s are tequested to circulate among all the faculty members in the
department.



f”“’gﬁ Malineni Lakshmaiah Women’s Engineering College :: Guntur
7 b (Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 13-08-2018

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.30 PM on 13-08-2018 in the Principal chamber:

S.No. Name Designation Signature
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Date: 24-09-2018

Ref no.: MLEW/A.Y.18-19/1 Sem. /CAC/Sep-01

CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 24™ September, 2018 at 2.30 PM

without fail.

Agenda:

1) Timetables for Internal Lab exams
2) Verification of syllabus coverage
3) Preparation for final exams
4) NBA documentation

5) Any other requirements

(ﬂDPrmclpal

(Dr. J.Apparao)

PRINUIF R

ST EF

WOMEN'S
oL LA D"'“”"’l-zw GL

CC to:

HoD, ECE | HoD€SE | HoD, IT | HoD, S&H
= " I

HoD’s are requested to circulate among the Professors & Associate

Professor in the department.
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 24-09-2018
Refno.: MLEW/A.Y.18-19/1 Sem. /CAC/Sep-01/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 24™ September, 2018 at 2.30 PM in

the Principal chamber:

1) Timetables for Internal Lab exams: Principal advised to conduct
internal lab exams to II, III & IV B. Tech students in this week.

2) Verification of Syllabus Coverage: Principal verified the % of syllabus
covered by the entire faculty member in various departments.

3) Preparation for final exams: Principal advised to prepare study hour
timetable and conduct study hours in the next week. He also advised to
provide question bank and INTUK question papers to all the students.

4) NBA documentation: Reviewed the documentation for the NBA and
advised all the HoD’s to update all the files with correct data. He advised
to give instructions to all criterion coordinators to acknowledge the status
to the HoDs.

5) Any other requirements: Principal enquired about the working of all

committees and problems of students and staff members in the

departments.
?q/’;incipal
(D J A@p@r@p‘%MAh
CC to: Noﬂm'g"éﬁ'g‘;ﬁé:me COLLEC

o1l | ADIGUNTA. GUNTUR-I7

HoD, ECE | HoD, CSE | HoD, IT | HoD, S&H
(20 ) W (RMS

HoD’s are’requested to circulate among all the faculty members in the
department.




Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 24-09-2018

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.00 PM on 24-09-2018 in the Principal chamber:

S.No. Name Designation Signature
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Refno.: MLEW/A.Y.18-19/1 Sem. /CAC/June-01

CIRCULAR

Date: 25-06-2018

It is hereby informed that the undersigned will convene a College

Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 25™ June, 2018 at 2.00 PM

without fail.

Agenda:

[a—y

2. Progress of Labs

3. Checking of Course files & Lesson Plan

4. NBA documentation

5. Any other requirements

. Checking the feedback from the students for teaching staff.

Adut—

- Principal

(Dr.J .é'{)‘gegggl
MALINEN! LAKSHMAIAH

'S ENGINEERING COLLEC
NOxJELNLADIGUMTA GUNTLIR: 7

CC to: |
HoD, ECE | HoD, CSE | HoD,IT | HoD, S&H
G ) | W [mapl—
D) = r

HoD’s are requested to circulate among the Professors & Associate Professor

in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 25-06-2018
Refno.: MLEW/A.Y.18-19/1 Sem. /CAC/June-01/MoM

Minutes of the CAC meeting

The meeting of the CAC was held on 25™ June, 2018 at 2.00 PM in the

Principal chamber:

1. Checking the feedback from the students for teaching staff : Principal
verified the students feedback on all the faculty and suggested few faculty
members to improve their performance.

2. Feedback of Lab: Principal verified the feedback on labs and discussed
the problems of students.

3. Checking of Course files &Lesson Plan: Randomly principal verified
the course file and lesson plan and advised to follow NBA formats and
suggested for proper mapping of COs & POs.

4. NBA documentation: Principal suggested to increase the CO attainment
level in individual courses by respective faculty.

5. Any other requirements: Principal suggested to informing to students

R | 1) rincipal

pad =ttt bt
T ’
(D\ ‘\Ja

% sNE A K
‘x‘%ﬁpaﬁﬁl@,’w f i
TR ‘?E‘ "4 L3

about college opening.

cC to. ijiﬁl'i,i‘ g
HoD, ECE HoD, IT | HoD, S&H
GOt &) L | qyas—

HoD’s are-requested to circulate among all the faculty members in the
department.



P ' Malineni Lakshmaiah Women’s Engineering College :: Guntur

Date: 25-

CAC Meeting Attendance

1 (Approved by AICTE, Affiliated to JNTUK, Kakinada)

06-2018

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.00 PM on 25-06-2018 in the Principal chamber:

S.No. Name Designation Signature
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 13-08-2018

Refno.: MLEW/A.Y.18-19/1 Sem. /CAC/Aug-01
CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 13% August, 2018 at 2.30 PM

without fail.

Agenda:

1) Previous semester result analysis

2) Mid exam result analysis

3) Syllabus coverage

4) NBA documentation

5) Any other requirements

O e —
Pr(incipal

(Dr. J.Apparao)
PRINur'gﬁmMAh
ILAK
e EERING COLLE

' ENGIN :
NO:‘UELNL;?&!;?:NTA. GUNTHR 17

CC fo:

HoD, ECE | HoD,CSE | HoD,IT | HoD, S&H
@F%wkbi\i = M |

HoD’s are requested to circulate among the Professors & Associate

Professor in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 13-08-2018
Refno.: MLEW/A.Y.18-19/1 Sem. /CAC/Aug-01/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 13™ August, 2018 at 2.30 PM in the

Principal chamber:

1) Previous semester result analysis: HoD’s presented the result analysis
of previous semester later Principal advised HoDs to improve the pass
percentage further. The Performance of the students is discussed. It is
resolved to arrange for remedial classes for the slow learners.

2) Mid exam result analysis: Principal verified the mid marks of current
semester students and advised to identify the slow learners. Conduct
special classes to slow learners to achieve better marks in mid and
external examinations.

3) Syllabus Coverage: Principal verified the % of syllabus covered for all
the subjects in all programs. He advised to take additional classes to
complete the syllabus on time.

4) NBA documentation: Reviewed the documentation for the NBA and
advised all the HoD’s to be cautious in cross checking the data filled.

5) Any other requirements: Principal enquired about the working of anti-

ragging committee.

Principal

(Dr.J ﬁApparao)

MALINEN! fl\}‘ SHM ‘“
wcm; INEERING COLI "“- _
21LI ADIGUNTA, G m;s_wki?

HoD, ECE | HoD, CSE | HoD, IT | HoD, S&H
R o (& NE— | (e

HoD’s are requested to circulate among all the faculty members in the
department.

CC to:




‘*’x Malineni Lakshmaiah Women’s Engineering College ::
5 (Approved by AICTE, Affiliated to JNTUK, Kakinada)

Guntur

Date: 13-08-2018

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.30 PM on 13-08-2018 in the Principal chamber:

S.No. Name Designation Signature
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Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 07-05-2018

Ref no.: MLEW/A.Y.18-19/1 Sem. /CAC/May-01
CIRCULAR

It is hereby informed that the undersigned will convene a College
Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 7 May, 2018 at 2.30 PM without

fail.

Agenda:

1) Workload Calculation

2) Staff requirement

3) Additional Equipments required
4) Library books requirements

5) NBA documentation

6) Departmental academic calendar for upcoming semester.

drlnclpal

(Dr. I.Apparao),
MALINENI LAK SHAIAK

; waf e '8\
WO { N'S o A“w\!‘ghs Ef i(‘d\_! a:; :
~irs iR TR O P IES

"7) Any other requirements

PULLAL

CC to:

HoD, ECE | HoD,.CSE | HoD,IT | HoD, S&H
e S i &y B | s
e

HoD’s are requested to circulate among the Professors & Associate

Professor in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 07-05-2018
Refno.: MLEW/A.Y.18-19/1 Sem. /CAC/May-01/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 07" May, 2018 at 2.30 PM in the
Principal chamber:

1) Workload Calculation: Principal verified the workload details presented
by all the HoDs.

2) Staff requirement: Principal assured sufficient faculty members will be
recruited as per the departmental requirements.

3) Additional Equipments required: According to the HoD information
additional equipments are not necessary and Principal advised to proposal
if required.

4) Library books requirements: Principal advised to syllabus and provide
requirement of books for B.Tech students.

5) NBA documentation: Management has decided to apply for NBA in this
regard all the HoD’s are instructed to maintain documentation as per
NBA.

6) Departmental academic calendar for upcoming semester: Principal
advised HoDs to prepare Department academic calendar referring
JNTUK calendar with tentative dates of Guest Lectures, Industrial visits,
FDPs, Sports events etc.,

7) Any other requirements: Principal advised HoDs to give proposals for

stationary for the upcoming semester...
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Date: 07-05-2018

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.30 PM on 07-05-2018 in the Principal chamber:

S.No. Name Designation Signature
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Refno.: MLEW/A.Y.18-19/1 Sem. /CAC/July-01

CIRCULAR

Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 04-06-2018

It is hereby informed that the undersigned will convene a College

Academic Committee (CAC) meeting with all the Heads of the Departments

& Professor/ Associate Professors today, i.e., 4™ June, 2020 at 2.30 PM without

fail.

Agenda:

1. Verification of Subject allocation

2. Timetable verification

3. Checking of Course files & Lesson Plan
4. NBA documentation

5. Any other requirements

Principal

(Dr.J ‘.Apparao)
PRINUTPAL

MALINENI LAKSHMAIAH
NOMEN'S ENGINEERING COLLEC
DULLADIGURTA. GUNTUR-17

CC to:
HoD, ECE HoD, S&H
ST Rt

HoD’s are requested to circulate among the Professors & Associate Professor

in the department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 04-06-2018
Refno.: MLEW/A.Y.18-19/1 Sem. /CAC/June-01/MoM

Minutes of CAC meeting

The meeting of the CAC was held on 4™ June, 2018 at 2.30 PM in the

Principal chamber:

1. Verification of Subject allocation: Principal verified the workload
allotted to all individual faculty members in various departments.

2. Timetable verification: Principal verified and approved the timetables
prepared by various departments.

3. Checking of Course files &Lesson Plan: Principal randomly verified
one course file and lesson plan and advised to follow NBA formats and
suggested for proper mapping of COs & POs.

4, NBA documentation: Principal suggested doing the proper
documentation for every event held in the department.

5. Any other requirements: Principal suggested informing to students

about the commencement of class work for the upcoming semester.
/_\

et

(Dr. J.Apparagien,
MALINENI LAKSHMAIAK

) WOMEN'S £ . .
CC to: ENGINEERIN
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HoD, ECE HoD, S&H
S S0 |
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HoD’s are réquested to circulate among all the faculty members in the
department.



Malineni Lakshmaiah Women’s Engineering College :: Guntur
(Approved by AICTE, Affiliated to JNTUK, Kakinada)

Date: 04-06-2018

CAC Meeting Attendance

The following Heads of the Department & Professor/ Associate Professor

have attended the meeting at 2.30 PM on 04-06-2018 in the Principal chamber:
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S.No. Name Designation Signature
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